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IMosi05keHne 00 3JIEKTPOHHOM KypHAaJie 00pa3oBaTeIbHOI OPpraHU3aunu

1. O6mmue noJoKeHUs
1.1. DNEeKTpOHHBIN XypHaJ SBIAETCA TOCYJapCTBEHHBIM HOPMAaTHBHO-()MHAHCOBBIM IOKYMEHTOM, U BEICHHE €ro
00s13aTeNIbHO TS KQXKJOTO YUUTENA ¥ KIIACCHOTO PYKOBOIUTEIIS.
1.2. DneKTpOHHBIM KJIACCHBIM JKYPHAJIOM HAa3bIBACTCA KOMIUICKC MPOTPAaMMHBIX CPEACTB, BKIIOYAOMMN 0azy
JAHHBIX U CPEACTBA JOCTYIA K HEHl.
1.3. DneKTpOHHBIN KIaCCHBIN XYpHAJ CITYKUT JJIS PEIISHUs 3aj1a4, OMMMCAHHBIX B 1.2 HacTosAeH MHCTpYKIHH.
1.4. Hacrosmas MHCTpyKuus ompeneisieT HMOHSTHS, LENH, TPpeOOBaHHS, OPTaHM3AIMIO W PabOTy 3MEKTPOHHOTO
KJIaCCHOTO )ypHaJla 00pa30BaTeNIbHOI OpraHU3aIiH.
1.5. DnexTpoHHBIN KypHAI JOJKEH NOAIEP >KUBATHCS B AKTyaIbHOM COCTOSTHUH.
1.6. Tlomp3oBaTensiMH JNEKTPOHHOTO JKypHama SBISIOTCA: aAMHUHUCTpAIMs IIKOJBL, Y4YUTENs, KIACCHBIE
PYKOBOJAUTENH, YUEHUKU U POAUTENH (3aKOHHBIE IPEACTABUTEIH).
1.7. DnexTpOHHBIH KypHai ABisieTcs YacThio M HpopMannoHHOI cHCTEMBI IIKOJIEI.

2. 3agaum, pemiaeMble 3JeKTPOHHBIM KJIACCHBIM KyPHAJIOM
DJEeKTPOHHBIHN KYPHAI UCIIOJIB3YETCs ISl PEIICHUs CISAYIOIINX 3a/1a4:
2.1. XpaHeHue TaHHBIX 00 YCIIEBAEMOCTH U TIOCENIAeMOCTH yUaIIuXCsl.
2.2. BwiBox wHpOpMaIuu, XpaHsIIecss B 0a3e JaHHBIX, HA OyMaKHBIH HOCHUTENb M O(QOPMIICHUS B BHIE
JIOKyMEHTa B COOTBETCTBUH C TPEOOBaHHUAME POCCHIICKOTO 3aKOHO/IATENILCTBA.
2.3. OnepaTHBHBIA JOCTYH K OLCHKAM 3a BECh IMIEPHOJ BEACHUS XKYypHaa 10 BCEM IPeIMETaM B 000 BpeMs JIIs
BCEX CYOBEKTOB 00pa30BaTEILHOTO MIpOIIecca C ONPEACICHHBIMA TIPAaBaMH JOCTYIIA.
2.4. ABToMaTHU3aIMsI CO3TaHUS MEPHOAMICCKIX OTUCTOB YUUTEICH U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTEIICH TI0 BOIIPOCAM YCIIEBAEMOCTH M IIOCEUIAEMOCTH UX JIETEH.
2.6. KOHTpOJb BBIMONHCHHUS OOpPA30BATEIBHBIX MPOrPAMM, YTBEPXKACHHBIX YUYCOHBIM IUIAHOM HA TEKYIIUH
y4eOHBIH To.

3. [IpaBuiia ¥ NOPSIAOK PaGOTHI € ITEKTPOHHBIM KJIACCHBIM KyPHAJIOM

3.1. AamuaHECcTpatop HWHPOPMAIMOHHONH  CHUCTEMBI obecrieunBaeT Hamuexamee (HYHKIIMOHHPOBAHUE
UH()OPMALMOHHO# CHCTEMBI BEACHHS dIIEKTPOHHBIX JKYPHAIOB YCIIEBAEMOCTH.
3.2. Tlonb30BaTeny MOJIYYaOT PEKBU3UTHI JOCTYIA K 3JICKTPOHHOMY XKYpPHAITy B CICIYIOIIEM MOPSIIKE:

a) YuuTensi, KJIacCHbIe pyKOBOAUTENH, aIMHHUACTPALIUS TTOJIyYal0T PEKBU3UTHI IOCTYIA Y aIMHHUCTPATOPA

HHPOPMAIMOHHOW CUCTEMBI.

0) Pomutenu u yJampecs NOJIy4aroT PEKBU3HUTHI JOCTYIA Y KITACCHOTO PYKOBOIHUTEIIS.
3.3. KitaccHbIe pyKOBOJHTEINHN CIEIAT 332 JOCTOBEPHOCTBIO IAHHBIX 00 y4aluXcs U UX POJUTEIISX B COOTBETCTBUH C
UHCTPYKLUEH.
3.4. Yuurens akkypaTHO M CBOCBPEMCHHO 3aHOCIT JNaHHBIC 00 y4eOHBIX MporpaMMmax M HX MPOXOXKICHUHU, 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUYAIMXCsI, JOMAIIHUX 3a/[aHUsX B COOTBETCTBUU C HHCTPYKIIUCH.
3.5. 3amMecTHTeNd IUPEKTOpa LIKOJbI OCYHICCTBISIOT MEPUOANYECKUI KOHTPOJb HaJ BEICHHEM JIIEKTPOHHOTO
JKypHaJIa, COJCPKAIUA MPOLEHT yJYalIuXCs, He UMEIOIIUX OLEHOK, MPOIEHT YYal[HXCsl, UMEIOIINUX OJHY OILICHKY,
3aIiCh JIOMAIITHEro 33IaHus, YUeT POHICHHOr0 YueOHOro MaTepHaia 1 mp.
3.6. PoxuTenu u ydanmecst UMEIOT JOCTYI TOJILKO K COOCTBEHHBIM JaHHBIM M UCIOJB3YIOT JJIEKTPOHHBIH KypHAI
JUISL €70 POCMOTPA.

4. IlpaBa, 0OTBETCTBEHHOCTH

4.1. IIpaBa:
a) [Tomp30BaTeM UMEIOT MPABO OCTYIIA K IEKTPOHHOMY JKYPHATY €KCIHCBHO U KPYTIIOCYTOYHO.
0) Bce monp30BaTein MMEIOT MPABO HA CBOSBPEMEHHBIC KOHCYJBTAIMH 10 BOTIPOCAM PabOTHI C 3JCKTPOHHBIM
KYPHAIIOM.
B) KitaccHpie pykoBOmUTENN HWMEIOT MpaBO HH()OPMHUPOBATH POIHMTENEH O COCTOSHUHM YCIIEBAEMOCTH H
MOCEIIaeMOCTH UX JeTel uepe3 0TIeTHl, c(QOpMHUPOBAaHHBIE HA OCHOBE TaHHBIX AJIEKTPOHHOTO JXKypHaja.
r) Ob6cyxnate Ha (opyMe mOOYI0 TeMy, Kacalomyrocs y4eOHO-BOCIHTATEIHLHOTO TpoIlecca M Tpoliecca
yIpaBJIEHUS IIKOJIOMH;
n) OOCykaaTh W BHOCUTH MPEIIOKEHUS TI0 YIYUYIICHHIO PabOThI C AJIEKTPOHHBIM JKYPHAJIOM/3JIEKTPOHHBIM
THEBHHUKOM,;



€) aIMHUHUCTpaIMs OCTaBIsAeT 3a €000 NpaBO MPHUHUMATH MEpPHl AUCHUIUIMHAPHONW OTBETCTBEHHOCTH K
COTPYAHMKAM IIIKOJIBI 32 HEBBITTOJIHEHUE TPEOOBaHHA HACTOSIIETO TTOJIOKEHHS.

4.2. OTBETCTBEHHOCTh:

JUPEKTOP:
a) Co3maer Bce HEOOXOAWMBIE YCIOBHS JUIS BHEIpPeHHS W oOecnedeHuss pabOTBl  DJIEKTPOHHOTO
JKypHaJIa/3JCeKTPOHHOTO JHEBHUKA B Y4eOHO-BOCITUTATEIIEHOM IPOIECCe U MPOIECcCe YIPABICHHUS KOO
0) IIpoBepeHHBIC OyMa)KHBIC KOIHHU SJICKTPOHHBIX JKYPHAJIOB 3aBEpsCT MOANUCHIO, PACII(POBKON MOINUCH H
JIaTOM.
B) [IpenmycMaTpuBacT IEHEKHOE BO3HATPAXKICHHE YYUTENCH W KIIACCHBIX PYKOBOJHUTEICH B Cllydac IOJDKHOTO
UCIIOJIHCHUS TPAaBHJ M TMOPSAKAa PabOThI C 3JICKTPOHHBIM JKYPHAJIOM IPH HAYUCICHUHM MPEMHUHU, C YICTOM HX
Harpy3KH npu paboTte ¢ CHCTEMOM.

3AMECTHUTEJIb IMPEKTOPA 11O YP:
a) OcymiecTBIsI€T KOHTPOJh 32 BEICHHEM OJJIEKTPOHHOTO JKypHajla CO CTOPOHBI YYHTENEH - MPEIMETHHUKOB H
KIIACCHBIX PyKOBOJIUTEIEH.
0) Ilo oxoHYaHWH y4eOHOTO IEPHOIa OCYIIECTBIIET KOHTPOIB 38 IEPEHOCOM TaHHBIX 3JICKTPOHHBIX JKypHAJIOB Ha
OyMaKHBIII HOCHUTENH (C ABYX CTOPOH JINCTA), OTOOpaXkas CIIMCKH Kjacca, OTMETKH, TOCeNaeMOCThb, IPOICHHbBIE
TEMBbI U 3a/laHHE Ha JIOM, OTMETKH 32 YETBEPTb U MOJIyrojaue. 3aBepsieT NpaBHIbHOCTh EPEHOCa JaHHBIX HOAIHUCHIO,
pacunppoBKOH MOJIUCH U TATOM.
B) [lo okOoHUaHMM Y4eOHOIr0 MEepHoJa COCTaBISICT OTYETH MO paboTe YUHTENeH C IEKTPOHHBIMH KypHAJIAMH Ha
OCHOBE aHaJIM3a PadOTHI C KIIACCHBIM 3JIEKTPOHHBIM JKypPHAJIOM.
r) [lepenaer OymaskHbIe KOIIMH JIEKTPOHHBIX )KYPHAJIOB CEKPETApIO Ul JajlbHEHIEro apXUBUPOBAHMUSL.

CEKPETAPbD:
[To okoHYaHUH y4eOHOTO T'0JIa ApXUBUPYET (MPOITUBALT) OyMaXKHBIE KOITHHU 3JIEKTPOHHBIX KYPHAIOB.

AJIMUHUCTPATOP HH®OPMAIIMOHHON CUCTEMBI:
a) Hecer orBercTBeHHOCTH 32 (YHKIHOHHPOBaHHWE HH(MOPMALMOHHOW CHUCTEMBbI MO BEJCHUIO 3JICKTPOHHBIX
JKYPHAJIOB, a TaK K& PE3CPBHOC KOMHMPOBAHUE JAHHBIX M UX BOCCTAHOBJICHUC B JIOCTOBEPHOM COCTOSIHUM B CIIy4ac
HEOOXOTUMOCTH.
0) Benmer criucku COTPYAHUKOB, YYAIIMXCS IIKOJIBI M MOJJICPKUBACT UX B aKTyaJIbHOM COCTOSIHUM Ha OCHOBaHHH
MPUKAa30B.
B) OpraHmsyeT HOCTOSHHO JEHCTBYIOIIUN MYHKT IUIs OOYYeHHUs paboTe ¢ AIEKTPOHHBIM KYPHAJIOM YUUTEICH,
KJIACCHBIX PYKOBOJUTEICH U pOAUTEINEH 10 Mepe HEOOXOIUMOCTH.
r) OCYIIECTBIISIET 3aKPBITHE YIEOHOTO TO/Ia, HaUaao HOBOTO YU4eOHOTO TOAa M AJICKTPOHHBIN MEPEBOJ] yIalTuXCs U3
KJIacca B KJIAcC MO MPHKa3y TUPEKTOpa.

YUYUTEJIb:
a) DIEKTPOHHBIN )KypHAI 3aMlOTHACTCS YIUTEIEM B ICHb POBEACHUS yPOKA.
6) B ciywae Oone3Hm yduTens TPEIMETHHK, 3aMEHIAIOIINN KOJJIETYy, 3alONHAET 3JIEKTPOHHBINA JKypHal B
YCTaHOBJICHHOM TMOPsAKe (TOIHICH U IPYTHUE CBEICHUS JCIAIOTCS B KYPHAIC 3aMEHBI YPOKOB).
B) HeceT 0TBETCTBEHHOCTD 3a €KEIHEBHOC U JIOCTOBEPHOE 3aMIOJHEHUE SJICKTPOHHBIX JKYPHAIIOB.
r) OTBeYaeT 3a HAKOIUIAEMOCTh OTMETOK YUAIIMMHUCS, KOTOpas 3aBUCHUT OT HEICIBHOM HArPy3KU YUUTENS U JODKHA
COOTBETCTBOBAThH «VIHCTPYKIIMHU IO BEICHUIO KJIIACCHOTO JKypHAJIa.
) YcTpaHSeT 3aMEUaHWs II0 BEICHHIO 3JCKTPOHHOTO JKYpHAJIA YCIEBaGMOCTH, OTMEUCHHBIC 3aMECTHUTCIEM
nupektopa o YP.
¢) CBOEBpEMEHHO BBICTABJISIET OTMETKH B Tpade Toro qHs (Yrcia), Koraa MpoBeACH YPOK WM MIUCbMEHHAs padoTa.
3ampemnaeTcst UCTIPaBIICHIE OTMETOK M BBICTABJICHHE OTMETOK «3aIHUM JUCIOM». OTMETKH 3a MHChMEHHBIE PaOOTHI
BBICTaBJIAIOTCS B CPOKH, IPEAYCMOTPEHHBIE HOPMaMH ITPOBEPKH MUCHMEHHBIX padoT.
) CHCTeMaTH4ecK! BBIJACT Yepe3 dJCKTPOHHBIN )KypHAII 3aJaHre Ha J0M.
3) HeceT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M B IOJHOM O0BEME MPOXOXKACHHE KaJeHIApHO-TEMAaTHIECKOTO
TUTAHUPOBAHHS.
1) OTMedaeT B 3JCKTPOHHOM JKypHase oTcyTcTBHe yuamierocs (H — oTrcyTcTBue 0e3 yBaXUTEIbHOW MpUYUHEL, [1 —
OTCYTCTBUE M0 YBXUTEIHLHOU pU4KHE, b — OTCYTCTBHE 1O O0JIC3HN).
K) HeceT 0TBeTCTBEHHOCTH 3a COXPAaHHOCTh CBOMX PEKBU3HUTOB JIOCTYIA K 3JICKTPOHHOMY XXYpPHATy YCIIEBaEMOCTH,
UCKJTFOYAIOIIYIO ITOAKIIOYCHUE TIOCTOPOHHUX.
1) Kateropudecku 3amperiaercs TOMycKaTh y4amuxcs K padoTe ¢ JICKTPOHHBIM XKYPHAIOM (TOJBKO MPOCMOTP).

KJIACCHBIW PYKOBO/IUTEJIb:
a) JlomxeH (opMHpOBaTH CIMCOK Kiacca. HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CIHCKOB Kilacca H
nHQOpPMAINHN 00 yJamIuxcs M MX POAWTENAX. PerymrsapHo, He peke OJHOTO pa3a B MECSI, IPOBEPSATh M3MECHEHHE



(hakTHUECKUX MAHHBIX W MPH HAJTWYWW TaKUX U3MEHEHWH CooO0maTh 0 HUX AJIMHHHUCTPATOPY HH(POPMAIMOHHOM
CHCTEMbI JUISl BHECEHHSI COOTBETCTBYIOIIUX ITOTIPABOK.
B) JlomkeH MHPOPMHUPOBATH POJMTENCH O COCTOSIHUHM YCIEBAEMOCTH M MOCELIAEMOCTH HX JeTeil 4epe3 OT4eThl,
c(OpMHUPOBAHHBIC HA OCHOBE JIAHHBIX AIIEKTPOHHOT'O XKypHAIA.
r) JlomkeH NpenocTaBUTh 3a 2 HEJeIH N0 OKOHYaHMS y4eOHOTO MEepuoja 3aMecTUTENsIM Aupekropa mo YP
npe/iBapuTesIbHbIC OTYETHI 00 YCIIEBAEMOCTH U ITOCEIIAEMOCTH YYAIIUXCsl Kilacca Ha OyMa)KHBIX HOCHTEIISIX.
n) JomkeH MpenoCTaBUTh MO OKOHYAHWMU YYEeOHOTO INEepHoja 3aMECTHTENIAM AupekTopa mo YP ordetsl 00
YCIIEBaEMOCTH U MOCEINAEMOCTH YUYaIIUXCs Kilacca Ha OYMa)KHBIX HOCUTEJISIX.
¢) Hecer OTBETCTBEHHOCTD 32 COXPAHHOCTHh CBOMX PEKBH3HUTOB JIOCTYIA K AIEKTPOHHOMY JKYPHAIY yCIICBACMOCTH,
UCKJTFOYAIOIIYO TOAKIIOYCHUE IIOCTOPOHHHUX.
k) Kareropudecku 3amperaercs JOmycKaTh y4amuxcs K padoTe ¢ AIEKTPOHHBIM XKYPHAJIOM (TOJIEKO MPOCMOTP).

5. OT4eTHBIC EPHOABI
5.1. OTueT 00 aKTUBHOCTH TOJIL30BATENCH MTPH pabOTE C SJIEKTPOHHBIM KYPHAIIOM CO3/Ia€TCs OJIMH pa3 B MECSIL.
5.2. OTuer 0 3aroJHEHUH IEKTPOHHOTO KypHaIa U HAKOIUIIEMOCTH OTMETOK CO3/IaETCsl €)KEMECSUHO M [0 UTOraM
y4eOHOTO roja.
5.3. OT4eTsI 1o yCTIEBaeMOCTH U IMOCEIIAEMOCTH CO3/IAIOTCS B KOHIIE TPUMECTpa U YIeOHOTO Toa.
3ATIPEHIEHO Kateropudecky 3ampermaercsi AOMyCKaTh yYalIuxcsi K paboTe ¢ JIEKTPOHHBIM KYpPHAIOM (TOIBKO
MIPOCMOTP).



